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MEePCOHANBHBIX JaHHBIX PAOOTHUKOB,
BocriutaHHUKOB B ' KOY CO «CYBVY»

IHonoxxenue
0 nopsike 00padoTKHU MEPCOHATbHBIX IAHHBIX PA00THUKOB
B ['ocy1apcTBeHHOM Ka3eHHOM 0011e00pa30oBaTeJIbHOM yupexaennu CBepaioBCKO
obsactu «CnenuanbHoe y4eOHO-BOCIIMTATEbHOE YUpexkIeHne 3akpbiToro tuna» (F’KOY
CO «CYBY»)

1 O01Me moJ10KeHus

Hacrosimee [lomokenune o mopsiike 0OpaOOTKM TEPCOHANBHBIX JTaHHBIX (Jlanee —
[Tonoxxenune) B 'KOY CO «CYBVY» (manee — VYupexaeHue) pa3pabOTaHO B COOTBETCTBUU
¢ TpynoBeim konekcom Poccuiickonn ®enepaumu, Koncrturyuueir Poccuiickoir Penepanuu,
I'paxxnanckum koaexkcom Poccuiickoit denepanuu, OeaepaibHbM 3aKOHOM OT 27 utois 2006 r.
Ne 149-03 «O6 wunbopmanyu, WHPOPMAIUOHHBIX TEXHOJIOTHUSX U O 3alIUTe HH(OPMAIHN»,
®enepanbHbiM  3akoHOM 0T 27 wutosig 2006 1. Ne 152-@3 «O mnepCOHAIbHBIX JTaHHBIX»,
[Tonoxennem 00 obecrieueHNH OE30MACHOCTH MEPCOHAIBHBIX JIAaHHBIX MpPH UX 00paboTKe
B MH(OPMAILIMOHHBIX CHCTEMax IMEpPCOHAIbHBIX JAaHHBIX, YTBEpKIeHHBIM [locTaHOBIEHUEM
[TpaButenscTBa Poccuiickoit deneparuu ot 01.11.2012 Ne 1119, Tonoxkernem 06 0cOOEHHOCTSIX
00pabOTKM  TMEpPCOHANbHBIX  JAHHBIX, OCYIIECTBIsIEMOHl  0€3 UCIOIb30BaHUS  CPENICTB
aBToMaTu3anuu, yrBepkaeHHbIM lloctanoBiennem IIpaBurenbctBa Poccuiickoir ®enepanun
ot 15.09.2008 Ne 687, IIpaBuiaMu BHYTPEHHETO TpPYAOBOIO pacHopsaika YUpeKIeHUs
U OTIpe/IeTIsieT MOPSAJIOK MOIy4YeHHUs, yueTa, 00paboTKH, HAKOIUIEHUSI U XpaHEHUs MepCOHATbHBIX
JAHHBIX.

Hens pazpabotku [lomoxkeHuss — ompeneneHne mopsaka oOpabOTKH MepCOHATBHBIX
JTAHHBIX PAaOOTHUKOB YUPEXKIEHUS U UHBIX CYOBEKTOB MEPCOHATBHBIX JAHHBIX, MEPCOHATLHBIC
JaHHBIE KOTOPBIX MOjuIekaT oOpaboTKe, Ha OCHOBAaHUM MOJHOMOYHI orneparopa; o0ecrieueHue
3alMTHl TIpaB U CBOOOJ 4YeNOBEKAa U IpakJaHWHA, B TOM uucie pabOTHHKA YUpeKICHHUS,
npu 00paboOTKe ero MepPCOHATbHBIX JaHHBIX, B TOM YKCIIE 3alIUTHI MPAaB HA HEIPUKOCHOBEHHOCTh
YaCTHOM JKW3HM, JIMYHYI0 M CEMEHHYIO0 TaliHy, a TakXe YCTAHOBJIEHHE OTBETCTBEHHOCTHU
JIOJDKHOCTHBIX JIUIT, UMEIOIIIHUX JOCTYI K IEPCOHATBHBIM JIaHHBIM, 33 HEBBITIOJIHEHHE TPEOOBAHMI
HOPM, PETYIHPYIOMIHNX 00pabOTKY U 3alUTy MEPCOHANBHBIX TaHHBIX.

1.1 IMopsanok BBoJA B neiicTBUE U n3MeHeHus [lomoxenust

Hacrosimee IlomokeHne # M3MEHEHHMsI K HEMY YTBEPXKAAIOTCA PYKOBOJUTEIEM
VYupexieHust 1 BBOJATCS prKa3oM. Bee paboTHUKN YupekIeHUs JOMKHBI OBITh 03HAKOMJICHBI
noj pocnucsk ¢ [lonoxeHneM U ”3BMEHEHUSIMU K HEMY.

1.2 OcHOBHBIE MOHATHS U COCTAaB MEPCOHATIBHBIX JTaHHBIX PAOOTHUKOB

s ueneit Hacrosiero [lonoxeHus: HCMIONB3YIOTCS CAEAYIOIINE OCHOBHBIE MOHSTHS:
—  IepcoHalbHblE  JlaHHble  paOoTHMKAa —  J00as  uHOpMauMs,  OTHOCSIIASICS
K OTIPEJICIICHHOMY WJIM ~ OTIpe/IeIIeMOMY Ha OCHOBAaHUU Takoil uWHGopManuu paOOTHHKY,
B TOM 4Hclie ero (pamuius, HMs, OTYECTBO, TIOJl, MECAL, JaTa U MECTO pPOXACHHUS, aJpec,
ceMeliHoe, COIMaIbHOE, HMYILIECTBEHHOE MOJI0KEHNE, 00pa3oBaHue, mpodeccus, 10X0Ibl, Ipyras
uHpopmarus, Heobxoaumas paboTOIATENIO B CBSI3H C TPYIOBBIMU OTHOIICHUSIMU,

— o00paboTKa MEepPCOHANBHBIX JAaHHBIX — cOOp, CHUCTEeMaTH3alus, HAKOIUICHHE, XpaHEHUE,
yTouHeHue (OOHOBIIEHHE, W3MEHEHHUE), WCIOJIb30BaHUE, paCIpPOCTPAHECHHUE (B TOM YHUCIIE



nepenaya), 00e3MuUUBaHue, OJOKMPOBAHNE, YHUUTOXKEHUE MTEPCOHATBHBIX JaHHBIX PAaOOTHUKOB
Yupexnenus;

—  KOHQUACHIHAIHHOCTh MEPCOHANBHBIX JIAHHBIX —  00S3aTeNbHOE I COOIOCHUS
HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIA, MOJYyYUBLIET0 JOCTYN K MEPCOHAIBHBIM JaHHBIM
paboTHUKOB, TpeOOBaHUE HE JAOMYCKaTh WX pacIpocTpaHeHus Oe3 corimacus pabOTHUKA WK
MHOTO 3aKOHHOT'O OCHOBAHUS;

— pacmpocTpaHEHHE TIEepPCOHANBHBIX JAaHHBIX — JCHCTBUSA, HANpaBICHHBIE Ha Iepenavy
MEPCOHAIBHBIX JTAHHBIX PAaOOTHUKOB OIpPENEICHHOMY Kpyry Juil (Ieperada MepCOHATbHBIX
JTAHHBIX) UJIM HA O3HAKOMJICHHE C MEPCOHAIBHBIMU JaHHBIMH HEOTPAHWYCHHOTO Kpyra JIHIIL,
B TOM 4HClie OOHAapO/JOBaHUE IMEPCOHAIBHBIX IaHHBIX PAOOTHUKOB B CPEJICTBAX MAaCCOBOM
uHpopManuy, pa3mereHue B MH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CeTAX WU
MIPEIOCTaBIICHUE IOCTYIA K IEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB KaKUM-THOO0 HHBIM CIIOCOOOM;
— WCHOJb30BAHWE TIEPCOHAIBHBIX JAaHHBIX — JCWCTBUS (ONepalyu) C MepCoOHATbHBIMU
JTAHHBIMHU, COBEPIIIAEMbIE TOJDKHOCTHBIM JTUIIOM YUPEXKACHUS B LIETSAX MPUHATHS PEIICHUN WK
COBEPILEHUS] HWHBIX JIEHCTBHH, TMOPOXKIAIOMINX OPUINYECKUE TIOCIEACTBHS B OTHOIICHUH
pabOTHUKOB JIMOO MHBIM 00pa30M 3aTParuBalOLIUMX HMX MpaBa M CBOOOJIBI UM MpaBa M CBOOOIBI
JIPYTHUX JIALL;

— OJIOKMpOBaHKE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHne coopa, CucTeMaTu3alim,
HAKOIUJICHHS, UCIOJNB30BAaHUS, pACIPOCTPAHEHHS] TEPCOHAIBHBIX JIAHHBIX PaOOTHHUKOB,
B TOM YHCJIE UX MEepPEeIayu;

— YHHUYTOXXEHUE TEPCOHAIBHBIX JaHHBIX — JICHCTBUA, B pE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEpKaHHE MEPCOHANBHBIX JaHHBIX B MH(OOPMALIMOHHON CHCTEME MePCOHATBHBIX
JAHHBIX PaOOTHUKOB WJIM B PE3yNIbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUAIbHBIE HOCHTEIH
MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB;

— 00e3TMYMBaHNEe TIEPCOHANBHBIX JTAHHBIX — JEHCTBHS, B Pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIpEeNIeNIUTh MPUHAUIEKHOCTh EPCOHATBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;

—  Oo0meAoCTYnHBIE  TEpPCOHAJIbHBIE  JaHHbIE —  TMEPCOHAJIBHBIE  JaHHBIE, JIOCTYI
HEOIPaHMUYEHHOI'0 Kpyra JHMIl K KOTOPBIM MPEIOCTaBIIEH ¢ Corylacusl paOOTHUKA WM Ha KOTOpbIE
B COOTBETCTBHH C (peJiepaibHBIMH 3aKOHAMHU HE PacIpOCTpaHSAETCsl TpeOOBaHUE COOIIOICHUS
KOH(HIEHIIMATIbHOCTH;

— nHpopmanus — cBeieHUs (COOOIIeHUs, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX MPEICTABICHHUS;
— JIOKyMEHTHpOBaHHasi MH(opMaIus — 3apUKCUPOBaHHAs Ha MaTepHaAIbHOM HOCHUTENE MyTeM
JOKYMEHTUPOBAaHUS WHQPOPMANUs C PEKBU3UTAMH, ITO3BOJIIONIMMH  ONPEICITUTh TaKyko
UH(POPMALIMIO WK €€ MaTepUalIbHbI HOCUTEb.

B cocraB mepcoHaNbHBIX JaHHBIX PAOOTHUKOB YUPEXKICHHS BXOAAT JTOKYMEHTEHI,
cojepxaiie WHGOPMAIMIO O MACHOPTHBIX JaHHBIX, OOpa30BaHHM, OTHOLIEHWH K BOMHCKOM
00513aHHOCTH, CEMEHHOM TIOJOKEHUH, MECTE J>KHUTEIbCTBA, COCTOSHHH 3JI0POBBS, a TaKXKe
0 MPEIBIIYIINX MECTaX UX paboOThI.

2. KoMmIuiekc OKyMEHTOB, CONPOBOXKJAIOLIUI Tpoliecc OPOPMIICHUS TPYAOBBIX OTHOIICHUN
paboTHUKA B YUpEeXJIEHUH IIPH €ro MpueMe, epeBoJie U YBOJIbHEHUHU

Wudopmanms,  mpexncraBimsemass  paOOTHUKOM  TIPH MOCTYIUICHHH  Ha paboTy
B YupexaeHue, 10JKHa UMETh IOKYMEHTaIbHYIo popmy. [Ipu 3akiIroueHuu Tpy10BOrO JOTOBOPA
B COOTBETCTBUM €O CT. 65 TpymoBoro koaekca Poccuiickoit denepanuu JIMIO, TOCTYMAIOIIEE
Ha paboTy, MpeabsBIAET paboTOAATENIO:

— TACIOPT WJIM WHOH TOKYMEHT, yJOCTOBEPSIOMINN JIMYHOCTh, a TAK)KE KOIMU CBHJIETEIHCTB
0 rOCYJJapCTBEHHOMN PEruCTpaIiii akKTOB IPAXKAaHCKOTO COCTOSIHUS;

— TPYAOBYIO KHIKKY W (WJIHM) CBEIEHUSI O TPYIOBOH jaesTenbHOCTH (cTaThd 66.1 TpymoBoro
Kopnekca), 32 HCKITIOUEHHEM CITy4aeB, €CIIH TPYAOBOH JOTOBOP 3aKIHOYAETCS BIIEPBBIE

—  JOKYMEHT, TOATBEPKIAIOIINN  PETUCTPAllMi0 B CHCTEME  WHAWBHIYAIBHOTO
(mepcoHN(pHUIMPOBAHHOTO) yUeTa, B TOM YUCIIE B ()OPME FIEKTPOHHOTO JJOKYMEHTA;

— JOKYMEHTBhl BOMHCKOI'O y4eTa — JJii BOEHHOOOSI3aHHBIX U JIMII, TOJUIekKAIIUX BOUHCKOMY

yuery;
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—  JIOKyMeHTBl 00 oOpa3zoBaHuUM, TPO(ECCHOHATBHONW MEPENOArOTOBKE, IOBBIIICHUH
KBaIM(UKALIMY, CTAXXUPOBKH, MPUCBOCHUHM YYEHOM CTEMEeHM, YUEHOTrO 3BaHUs (€CIIM TaKOBbIE
UMEIOTCS);

— CBHUJETENIBCTBO O MOCTAaHOBKE HA y4eT B HAJIOTOBOM OpraHe (hU3MYecKOro JMia MO MeCTy
JKUTEIBCTBA Ha Tepputopun Poccuiickon enepannu.

[Ipu opopminennn paboTHHKA B YUpexkIeHUN paOOTHUKOM OT/IeJIa KaIpOB 3aMOIHSIOTCS
yaupunupoBanubie Gopmel T-1 u T-2 «JInvnas kaprouka pabOTHHKA», B KOTOPOW OTPaXKaroTCA
cleyIolre aHKeTHbIe U Onorpaduyeckue JaHHble pabOTHUKA:

— obumwme cBenenus (O.M.O. paboTHuKa, aara pOXICHHUS, MECTO POXKICHHS, T'PAXIAHCTBO,
obOpasoBanue, nmpodeccus, CTaxx padboThl, COCTOSIHUE B OpaKe, MaclOPTHHIC TaHHbBIC);
— CBEJICHUS O BOMHCKOM YYETE;

— JTaHHBIE O MpUeMe Ha paboTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCATCA:

— CBEJICHUS O MepeBoax Ha JAPYryro paboTy;

— CBEJICHHUSA 00 aTTeCTaIluu;

— CBEJICHUS O MOBBIIICHUH KBATH(PUKAIUY;

— CBeJICHUS 0 PO EeCCHOHATBHOM MEePETOATOTOBKE;

— CBeJIeHUs 0 Harpagax (MOOMIPEHUSX ), TOYETHBIX 3BAHUSX;

— cBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O COLIMANIBHBIX TapaHTHSIX;

— CBEJICHUS O MECTE JKUTEIIbCTBA U KOHTAKTHBIX TeJe(oHax.

B otnmene kampoB VYupexaeHHUs CO3HAIOTCS U XPAHATCA CIEAYIOIIUE TPYIIIbI
JOKYMEHTOB, COJIEpIKalllie JaHHbIe O PA0OTHUKAX B €IMHUYHOM HJIM CBOJTHOM BHJIC.

JIOKyMEeHTBI,  coAep>Kallie  IepCOHalbHbIe  JaHHble  PaOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COTPOBOXKIAIOMIME Tporecc O(OpPMIICHUS TPYAOBBIX OTHOUICHWH TPHU IpUEMe
Ha paboTy, epeBo/Jie, yBOJIbHEHUH; KOMILIEKC MAaTepHaIOB IO aHKETUPOBAHUIO, TECTUPOBAHUIO;
NPOBEICHUIO COOECeIOBaHUI C KaHIMIATOM Ha JOJDKHOCTB; TOUIMHHUKH W KOIHH IPHKAa30B
M0 TUYHOMY COCTaBY; JUYHbBIE JeNia U TPyHoBYyr0 KHKKY nubo ¢opmy CT/I-P «Csenenus o
TPYJAOBON JEATEIbHOCTH, NMPEAOCTaBIsieMble paOOTHUKY paboToAaTeeM, B COOTBETCTBUHU CO
c1.66.1 TpynoBoro konekca Poccuiickoit denepannu; nena, coaepxaliie OCHOBaHUS K MPUKa3y
[0 TUYHOMY COCTaBy; Jiela, COJAEp)Kalllue MaTepuaibl aTTecTallud PabOTHUKOB; CIIY)KEOHBIX
pacclieoBaHU; CIPAaBOYHO-MH(POPMAIIMOHHBIM OaHK JaHHBIX [0 MEpcoHany (KapTOTEKH,
JKYpHAJIBI); TIOJUIMHHUKA W KOIMW OTYETHBIX, AHAJTUTHYECKHUX | CIPABOYHBIX MAaTEPHAJIOB,
nepeaBaeMbIX PYKOBOJICTBY YUpEXKACHUS, DPYKOBOAMUTEISM CTPYKTYPHBIX MOJpa3/elieHui;
KOTIMH OTYETOB, HATIPABIISIEMBIX B TOCYJAPCTBEHHBIE OPTraHbl CTATUCTHKH, HAJIOTOBBIE HHCIICKITUH,
BBIIIECTOSIIIIME OPTAHbI YIIPABICHUS U JPYTUE YUPESKICHUS).

JIOKyMEHTaI¥sI 10 OpraHU3alui pabOThl CTPYKTYPHBIX IO/pa3ieieHUN (TI0I0KEHUS
O CTPYKTYPHBIX  TMOJApa3eiCHHsIX, JODKHOCTHBIE WHCTPYKIIMU PAOOTHHUKOB, MPHUKA3HI,
pacIopsDKeHUsI, YKa3aHUsl PYKOBOJICTBA YUPEXKIEHHs); JOKYMEHTHI 110 TUIAHUPOBAHHIO, yUETY,
aHaJIM3y U OTYETHOCTH B YACTU PAOOTHI C MEPCOHAIOM Y UPEIKICHHUS.

3 Coop, oOpaboTka, 3ammTa MEPCOHATBHBIX JaHHBIX, MOPSJAOK OOpPaOOTKH W XpaHEHUS
MEPCOHANBHBIX TaHHBIX
3.1 Ilopsamok nosiydeHus NepCOHAIbHBIX TAaHHBIX

Bce nepconanbHble JaHHBIE pAOOTHUKA YUpPEXIECHUS CIeAyeT Moy4yaTh y HEro camoro.
Ecnu mepconansHbie TaHHBIE PaOOTHHWKAa BO3MOXKHO IMOJYYHTH TOJBKO Yy TPEThEH CTOPOHBI,
TO paOOTHUK JIOJKEH OBITH YBEJIOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBbITh MOJY4EHO
MHACbMEHHOE corjacue. JloMKHOCTHOE JHII0 padoTojaTeNsl OJDKHO COOOMUTH PabOTHUKY
YupexaeHus o Lemsax, MpeArnojaraéMbiX HNCTOYHHKAX M CIOC00ax IMONYYeHUS MEPCOHATBHBIX
JTAHHBIX, a TAKXKE O XapaKTepe MOAJIeKAIIUX TOTyYEHUIO IEPCOHATbHBIX JAHHBIX U MOCJIEICTBUSIX
OTKa3a pabOTHHKA JAaTh MMCbMEHHOE COTIache Ha MX MOIydeHHe.

PabGoTonmarens He mMeeT mMpaBa TMOJydaTh W 00pabaThIBaTh IMEPCOHANBHBIC JTaHHBIC
paboTHHMKAa YYpexXJEeHHs O €ro pacoBOi, HAIIMOHAJIBHOM MPHHAIJIC)KHOCTH, TOJIUTHUECKUX



B3TJISAAaX, PEIUTHO3HBIX UIH (QUIOCOPCKUX YOSKICHUSX, COCTOSHUHM 30POBBS, WHTUMHOMN
KU3HU. B ciydasx, HEmocpeACcTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILIEHUIA,
B cooTBeTcTBUU cO cT. 24 Koncrtutynun Poccuiickoit ®enepanuu paboTonatenb BIIpaBe
noJilyyaTh U 00pabaTbIBaTh JTaHHBIE O YACTHOM JKU3HU PaOOTHUKA TOJBKO C €ro MUCHbMEHHOIO
corjacusi.

[IpenocraBnenue couckareneM IJOHKHOCTH IEPCOHAJIbHBIX JAHHBIX J10 3aKIIOUYCHUS
TPYJOBOTO JIOTOBOpa (pe3toMe U T.M. HHPOPMAIUH) CUUTAETCS, B COOTBETCTBUU ¢ [ paxknanckum
Konekcom Poccuiickoit ®eneparuu (cT. 158), MomuanuBbiM corjacueM (KOHKITFOACHTHBIM
NEHCTBUEM), TOJIpa3yMeBaeT corjachue cyObeKTa Ha 00paboTKy ero MmepCcOHaNbHBIX JaHHBIX
U He TpeOyeT HaTU4Us JOTOTHUTEILHOTO MMCbMEHHOTO COTIacHsl.

3.2 Tlopsimok 06paboOTKH, TIepeadr U XpaHEHHS TIEPCOHATBHBIX JAHHBIX

O0paboTka yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PAOOTHUKOB PabOTOJATEIEM BO3MOXKHA TOJIBKO
C MUCBMEHHOT'0 UX COTJIAcHsl JTMO0 0€3 UX COoracHs B CICAYIOIIUX CIIydasix:

1) cyOBEeKT MepCcOHANBHBIX JAHHBIX JaJ COTJIacHe B MUCbMEHHOH (Qopme Ha 00pabOTKYy CBOMX
MIEPCOHAIIbHBIX JIAHHBIX;

2) nepcoHaNbHbIE TaHHBIE SABISIOTCS OOIEAOCTYITHBIMU;

3) nmepcoHanbHbIE JAaHHBIE OTHOCATCA K COCTOSIHUIO 3/I0POBbs CyObEKTa MEPCOHATBHBIX TAHHBIX
U BX 00paboTKa HEOOXoauMa JUIsl 3aIUTHl €T0 JKU3HHU, 37J0POBbS WIIM WHBIX JKU3HEHHO BaXKHBIX
MHTEPECOB JINOO >KU3HU, 3[I0OPOBBS WIM HHBIX XU3HEHHO BAXKHBIX WHTEPECOB APYTUX JIHIIL,
U TIOJTyYEHHE COTJIacHsi CyObEeKTa EPCOHAIbHBIX JAHHBIX HEBO3MOKHO;

4) oOpaboTKa MEpPCOHATbHBIX JAHHBIX OCYIIECTBISETCS B MEAUKO-POMUIAKTUYECKUX IIEIIsX,
B LEJISIX YCTAHOBJIEHUS MEIMLMHCKOIO JIMarHo3a, OKa3aHWs MEIUIMHCKUX U MEAMKO-
COLIMATILHBIX YCIYT MpPH YCIOBHH, UYTO 00pabOTKa MNEPCOHANBHBIX JAHHBIX OCYIIECTBISAETCS
JUIOM, TPO(EeCCHOHATHHO 3aHUMAIOIIMMCS MEAUIMHCKON JAESTEIbHOCThIO U 00sI3aHHBIM
B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoit denepannu coxpaHsTh BpaueOHYIO TaiHY;
5) 06paboTka MepcOHAIBHBIX JAHHBIX YJIEHOB (YUaCTHUKOB) OOIECTBEHHOTO 0ObEIUHEHUS WU
PENUTHO3HOM  OpraHM3allii  OCYIIECTBISAETCS  COOTBETCTBYIOIIMMH  OOIIECTBEHHBIM
00BbEIMHEHUEM UJIM  PEJIMTHO3HOM  OpraHu3aluei, JNEUCTBYIOIIMMH B COOTBETCTBHH
¢ 3akoHozarensCcTBoM  Poccuiickoii  Penepauuu, Ui JOCTHXKEHUS — 3aKOHHBIX  LIEJIEH,
MPEAYCMOTPEHHBIX HUX YUYPEAUTECIbHBIMA JOKYMEHTAMH, TIPH YCJIOBUHU, YTO MEPCOHAIHHBIC
JaHHble He OyayT pacHpocTpaHATbCs 0Oe3 coryacusi B MUCBbMEHHOM (¢opme CcyOBEeKTOB
MIEPCOHAIIbHBIX JIAHHBIX;

6) 00paboTKa MepCOHANBHBIX JAHHBIX HE0OX0MMa B CBSI3U C OCYIIECTBICHUEM MPABOCYIUS;

7) 00paboTKa MEPCOHANBHBIX JTaHHBIX OCYIIECTBIISIETCS B COOTBETCTBHUU C 3aKOHOJIATEIHCTBOM
Poccuiickoit deneparnyu o 6e30macHOCTH, 00 ONEPATUBHO-PO3BICKHOM NIEATENTBHOCTH, a TaKXkKe
B COOTBETCTBUH C YIOJIOBHO-HCIIOJHUTEIBHBIM 3aKOHOAATENbCTBOM Poccuiickoit ®denepanuu.
PaGorogarens BmpaBe oOpabaThiBaTh TEpCOHANBHBIE JaHHbIE Pa0OTHUKOB  TOJIBKO
C UX MUCbMEHHOTO COTJIacHs.

[TucekMeHnHOE cornacue pabOTHHKA Ha 00paOOTKY CBOMX IMEPCOHANBHBIX JAHHBIX JOJIKHO
BKJIIOYATh B ce0s:

— (aMuIHro, UMs, OTYECTBO, apec CyOBEKTa MEepCOHANBHBIX JIAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro JUUYHOCTh, CBE/ICHUS O JAaTe BbIJAa4l YKa3aHHOTO JTOKYMEHTa
Y BBIJIABIIEM €T0 OpraHe;

— HauMeHoBaHue ((pamMmInio, UMs, OTYECTBO) M aJpec olepaTopa, IMOIY4aromero COoTrjiache
CyOBEeKTa MePCOHANBHBIX JaHHBIX;

— 11e7Ib 00pabOTKH MEPCOHATBHBIX TaHHBIX;

— TMEepeyYeHb IEPCOHAIBHBIX JaHHBIX, HA 00OpPa0OTKYy KOTOPBIX JAETCsl Corjlache CyOBbeKTa
MEPCOHAIBHBIX JaHHBIX;

— TepeyueHb JIEUCTBUI C MEPCOHATBHBIMY IAHHBIMU, HA COBEPILIEHUE KOTOPBIX JAETCS COTJIacue,
oO11ee onMcaHue UCIIOJIB3YEMBIX OTIEPaTOPOM CITIOCOO0B 00PAOOTKH MEPCOHATBHBIX JaHHBIX;

— CpOK, B TEYEHHE KOTOPOTO IEHCTBYET COTJIaCHE, a TAKXKE MOPSAO0K €ro OT3hIBA.



Cornacue paboTHHKa He TpEOyeTCsl B CIEAYIOMIUX CIydasX:

— 00paboTKa NmepCOHANBHBIX JAaHHBIX OCYIIECTBIIAETCS HAa OCHOBAaHUHM (elepallbHOTO 3aKOHa,
YCTAHABJIMBAIOLIETO €€ 1I€JIb, YCJIOBHUS IOJYyYEHUS NEPCOHANbHBIX JIAHHBIX U KPYr CyOBEKTOB,
MEPCOHANIBHBIE JIaHHbIE KOTOPBIX MOAJIEKAT 00paboTKe, a TaKKe OMPEIEIISIIOIIET0 MOJTHOMOYHS
paboroznarers;

— 00paboTka NEepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LEISIX MCIOIHEHUS TPYJOBOIO
JIOTOBOPA, OHOM U3 CTOPOH KOTOPOTO SIBIISICTCS CYOBEKT MEPCOHATIBHBIX JAHHBIX;

— 00paboTKa MepCOHATBHBIX TAHHBIX OCYLIECTBIISACTCS AJIsl CTATUCTUYECKUX MITU MHBIX HAYYHBIX
1eseit py ycIoBUM 0053aTEIbHOTO 00€3TMYMBaHUS IEPCOHATBHBIX TAaHHBIX;

— 00paboTka MepcoHaJIbHBIX JAaHHBIX HEOOXOJMMa IS 3alUThl KU3HH, 3J0POBbSI UM HHBIX
KU3HEHHO BKHBIX HHTEPECOB PAOOTHHUKA, €CIIU MOTYYSHHUE €r0 COTIacus HEBO3MOXKHO.

Takum 00pa3om, B cooTBeTCTBUU CO cT. 86, 1. 14 TK P® B nensax obGecriedeHus: mpaB U CBOOO
YeloBeKa W rpaxkaaHnHa PaboromaTens ¥ ero mpeicTaBUTeNd Npu 00paboTKe MepCOHATBHBIX
JAHHBIX paOOTHUKA JOJHKHBI COOJII0IAaTh ClIeayolre o0mre TpeOoBaHus:

— 00paboTKa MEepPCOHANBHBIX JAaHHBIX MOXKET OCYIIECTBIISTHCS HMCKIIOYUTEIHHO B LENIX
oOecrieueHHs COOJIOJCHHS 3aKOHOB U MHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB, COJCHCTBUS
paboTHHKAM B TPYIOYCTPOMCTBE, OOYYEHUHU | MPOABIKEHUH IO CIyk0e, 0O0ecreueHus JINIHOM
0e30macHOCTH  PaOOTHUKOB, KOHTPOJS KOJMYECTBA U KauecTBa BBIMIOJHAEMON paboThI
1 00ecIieueHus! COXPaHHOCTH UMYIIIECTBA;

— TIpH OIpeleNieHUd o0beMa | cofepxaHus, o0pabaThiBaeMbIX MEPCOHATBHBIX JaHHBIX
Paboronarens nomken pykoBoactBoBarbes Koncrutynueit Poceniickoit @enepanuu, TpyaoBsiM
kogexcoM Poccuiickoit @deneparuu 1 UHBIMU (eiepalbHBIMU 3aKOHAMU;

— TP IPUHATUU PEIICHHUH, 3aTPparuBaroOIMX HHTEpechl paboTHHka, PaboTomarens He MMeeT
IpaBa OCHOBBIBATHCA HA MEPCOHANBHBIX JAaHHBIX PAOOTHHKA, MOJYYCHHBIX HCKIIOYUTEIHHO
B pe3yJIbTaTe UX aBTOMATU3HPOBAHHON 00pabOTKM WIIM JEKTPOHHOIO MOJTyUEHUS;

— 3alUTa NEepCOHANbHBIX JAHHBIX PAOOTHMKA OT HEMPABOMEPHOIO HX MCHOJIb30BAHUS WU
yTpaThl obecnieuuBaeTcsi Paboromarenem 3a cueT €ro CpelICTB B MOPSJIKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM;

— pabOTHHUKH M UX MPEICTABUTENN JOJDKHBI OBITh 03HAKOMIIEHBI TIOJT PACIIHCKY C JJOKYMEHTaMH
VYupexxeHns, yCTaHaBIUBAIOIIUMHU MOPSI0K 00pabOTKHM MEPCOHATBHBIX JAHHBIX PaOOTHHUKOB,
a TaKke 00 X MpaBax U 00s13aHHOCTAX B 3TOM 00J1aCTH;

— BOBCEX CiIydasx OTKa3 pabOTHHKAa OT CBOMX IIpaB Ha COXPaHEHUE U 3alUTy TailHbI
HEJICHCTBUTEIICH.

4. Ilepenaua 1 XpaHEeHHE EPCOHAIBHBIX TAHHBIX

[Ipu mnepemaue NEpCOHAIBHBIX JaHHBIX paboTHHKa PabGoTomartens JOMMKEH cOOJIOIATh
clleAyIome TpeOoBaHus:

— HE cOo00MIaTh MePCOHANTBHBIC JaHHBIC pa0OTHUKA TPEThEH CTOPOHE 0€3 MIUCHMEHHOTO COTJIACHS
pabOTHHUKA, 32 UCKITIOUEHHEM CITy4aeB, KOT/1a 3T0 HeOOXOMMO B LEIAX MPEAYIPEkKIECHUS yrPO3bl
’KU3HU U 3JJ0POBbI0 pa0OTHHUKA, a TAKXKE B CIIydasiX, yCTAHOBIIEHHBIX (he/iepaibHbIM 3aKOHOM;

—  HecooOmare  NepCOHalbHble  JaHHbIE  paOOTHMKA B KOMMEPYECKHX  LENAX
0e3 ero NMCbMEHHOT'O COTJIaCHSl.

— MpeayNpeauTh JIUI, NOTYYUBIIUX MIEPCOHATBHBIE JTaHHBIE pAOOTHHUKA, O TOM, YTO 3T JIaHHBIE
MOTYT OBITh HICIIOJIb30BaHbBI JIMIIH B IEJSX, I KOTOPHIX OHU COOOIICHBI, U TPeOOBaTh OT 3THUX
JIMII TOATBEPAKAEHUS TOTO, YTO ATO MpaBmiio coOmroneHo. JIuma, moiyduBIINe NEepCOHANbHbIE
JlaHHBIE pabOTHHKA, 00S3aHBI COOJIOIATh PEKUM CEKPETHOCTH (KOH(PHUACHIMAIBHOCTH). [laHHOE
[Tonoxenue He pacnpocTpaHseTcss HA OOMEH MepPCOHATbHBIMU TaHHBIMU PAaOOTHHUKOB B MOPSKE,
YCTaHOBJIEHHOM (hejiepaibHbIMU 3aKOHAMU;

— OCYLIECTBIATh Mepefadyy MHEepCOHANBHBIX JAaHHBIX PAaOOTHHKOB B IpeAenax YupexIeHHUs
B COOTBETCTBUU ¢ HacTosuM [lonoxkennem;

— pazpemiatb JOCTYNl K IEPCOHAJBHBIM JIaHHBIM PAa0OTHUKOB TOJIBKO  CIIELUAIBHO
YIIOJTHOMOYEHHBIM JIMLAaM, TPU 3TOM YKa3aHHbIE JIMIA JOJKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO



TE NMEepPCOHAJIbHBIE JaHHbIE PaOOTHUKA, KOTOpble HEOOXOIMMBI IS BHITOJHEHHS KOHKPETHOM
byHKIINY,

— He 3ampamuBaTh HH(POPMALKIO O COCTOSHUU 3/0pOBbS pabOTHHKA, 3a UCKIIOYEHUEM
TeX CBEAECHUH, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBINOJIHEHUSI DPAOOTHUKOM
TPYAOBOH (HYHKITHH;

— IepeAaBaTh MEPCOHAIbHBIE AAaHHbIE PA0OTHHKA IPEICTABUTENSIM PAOOTHUKOB B MOPSJIKE,
ycTtaHoBlIeHHOM  TpyaoBeim  koxekcom  Poccumiickoii ~ ®enepauuu, U OrpaHUYMBATh
3Ty UH(QOPMALIMIO TOJBKO TEMU MEPCOHAIBHBIMU JAaHHBIMU PAOOTHHMKA, KOTOPbIE HEOOXOAUMBI
JUTSL BBITIOJIHEHUS YKAQ3aHHBIMU TPEACTABUTEIAMH UX (DYHKITUH.

XpaHeHHue U UCIOJIb30BaHUE N1EPCOHATIBHBIX JaHHBIX:

- IlepconanbHble AaHHBIE PAOOTHHKOB 0OpadaThIBAIOTCA M XPAHATCS B OTIENE KaJApOB,
[EpCOHANbHBIE  JaHHBIE  ydalmuxcst  oOpabaThIBAlOTCS M XPAaHATCS B KaHUEJAPHU
U B IIpeIHA3HAYEHHBIX JUIS 9TOTO 3JIEMEHTaX WH(POPMALMOHHBIX CHCTEM.

- IlepconanpHbple JaHHble PAOOTHUKOB M YYAIMXCS MOTYT OBITh IOJIy4€HBI, HPOXOAUTH
JaIbHEWITyl0 00pabOTKy W MepenaBaThCs Ha XPAaHCHHE Kak Ha OyMaKHBIX  HOCHTEIISX,
TaK U B JICKTPOHHOM  BHJI€ — B JIOKQJbHOW KOMIIBIOTEPHOM CETH U B CIIELUAJIbHBIX
KOMIIBIOTEpHBIX NporpamMmax: «1C: 3apriara u Kagpb».

[Ipy mnonydyeHUM MEPCOHATBHBIX JAHHBIX HE OT paOOTHHKA (32 MCKIIOYEHHEM  CIIyYaes,
€CJIN [IepCOHANbHbIE TaHHbIE OBLIIN NPEAOCTaBIECHbI pAa00TOIATENI0 HA OCHOBAHUH (heiepaibHOro
3aKOHa UJIM €CJIU MePCOHANIbHBIE IaHHbIE SIBJIIOTCS 00IEI0CTYIHBIMH) pab0TOaTE b JO Hadaia
00pabOTKH TaKWX MEPCOHAJBHBIX JAaHHBIX O0053aH IPEIOCTaBUTh PAOOTHHUKY CIEAYIOIIYIO
uHpopmManuo:

- HauMeHoBaHue ((haMuiIMsl, UMs, OTYECTBO) U aJIPEC ONIEPATOPa UM €r0 MPEICTaBUTENS;

- 11eJ1b 00pa0OTKU NEPCOHANBHBIX JIaHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

- IIpeAoaraeMble OJb30BaTENIN EPCOHANBHBIX JaHHBIX;

- yCTaHOBJICHHbIE HACTOAINUM DeepanbHbIM 3aKOHOM IIPaBa CyObeKTa MePCOHANBHBIX TaHHBIX.
5. JlocTyt K epcoHaIbHBIM JJAHHBIM PaOOTHUKOB

[TpaBo nocTymna K NepCcoOHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:

- TUPEKTOP 00pa30BaTEIBHOTO YUPEKICHUS;

- CEKpeTapb PYKOBOAUTEILS;

- TJIaBHBIN OyXranaTep 00pa3oBaTEIHLHOTO YUPEKICHNUS,

- 3amecTtuTeny nupekropa no YBP, BP, no pexumy;

- KJIACCHBIE PYKOBOAMTENH (TOJIBKO K MEPCOHATIBHBIM JAHHBIM BOCIIUTAHHUKOB CBOETO KJ1acca);

- BOCIIUTATENN;

- pyxoBoautens PUMII;

- bubnMoTeKaps;

- COIMAJIbHBIN Meaaror/ne1aror-rncuxosor;

- JOPUCKOHCYJIBT;

- Bpau/Me1pabOTHUK.

PaboTHuK YupexaeHus uMeeT Mpaso:

— MOJIy4aTh JOCTYH K CBOMM IEPCOHAIbHBIM JaHHBIM U 03HAKOMJIEHHE C HUMH, BKJIIOYas IPaBo
Ha 0e3BO3ME3HOE MOJyYyeHHe KOMUHM J000H 3amucu, colepialieil NmepcoHalbHbIE JaHHBIE
paboTHUKA;

— TpeboBath OT PaboronaTens yTOYHEHHUS, WCKIIOYEHUS WM MCIPABICHHUS HEMOJHBIX,
HEBEPHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX, HE3AKOHHO TMOJYYEHHBIX UJIM  HE SBJSIONINX
HeoO0XxoauMbIMU /17151 PaGoToaTens mepcoHalbHbIX 1aHHBIX;

— nony4ath oT Pabotonarens:

- CBEICHHMsI O JMIaX, KOTOPblE UMEIOT JOCTYN K IEPCOHAJIbHBIM JIaHHBIM MJIM KOTOPHIM MOKET
OBITh NIPEIOCTABIIEH TAKOW JOCTYII,

- IepevYeHb 00pabaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX U UCTOYHMK UX TOTyYCHHUS,;

- CPOKHU 00pabOTKHU MEPCOHAIBHBIX JTAaHHBIX, B TOM YUCIIE CPOKH UX XPAHEHMUS,;



- CBEICHHUS O TOM, KaKHe IOPUANYECKUE MOCIEACTBUS IS CYOBEKTa MEepPCOHANIBHBIX TaHHBIX
MOJKET IOBJIEYb 32 COOON 00pabOTKa ero MepCOHaIbHBIX JaHHBIX.

— TpeboBarh u3BemieHUss PaboromarenemM BceX JHI, KOTOPBIM paHee OBLIM COOOIICHBI
HEBEPHBIC WIIN HETIOJIHBIC NePCOHAJIbHBIC JaHHBIC, 000 Bcex MIPOU3BEICHHBIX
B HUX UCKJIFOYCHUSIX, HCIIPABJICHUSAX WJIH JOTIOJHCHUSX;

— oOXaJIoBaTh B YIOJHOMOYCHHBIH OpraH IO 3alllUTe NpaB CyOBEKTOB IEPCOHAIBHBIX
JTAHHBIX WK B Cy/IeOHOM TOpsJKE HENpaBOMEpHbIE NeicTBUs min Oe3neiictBus PaboTtomarens
npu 00pabOTKe ¥ 3aIIUTE €ro MePCOHATBHBIX JIAHHBIX;

— KOIUPOBAaTh M JEJaTh BBINKUCKK IEPCOHAIBHBIX JaHHBIX pPAaOOTHUKA pa3pelacTcs
UCKJTFOUUTENILHO B CITY)KEOHBIX IIEJISIX ¢ MMCBMEHHOTO pa3pellieH sl Ha4adbHHUKA OT/IeNa KapOoB;
— mepenaya MHGOPMAIMKM TPEThEH CTOPOHE BO3MOXKHA TOJBKO IMPHU MUCBMEHHOM COTJIACHUU
PaOOTHHKOB.

6. OTBETCTBEHHOCTH 32 HAPYyIIECHHE HOPM, PETYIHPYIOMIX 00pabOTKy U 3alIUTy TepCOHATBHBIX
JTAHHBIX

PaGoTHukM VYupexJeHUS, BHHOBHBIC B HApPYIICHWH HOPM, pETYJIUPYIOIUX MOJIyYCHHE,
00pabOTKy M 3alIUTy TEPCOHAIBHBIX JIaHHBIX paOOTHHMKA, HECYT TUCIHILTHHAPHYIO
aJIMUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WIIM YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepaabHBIMH 3aKOHAMH.

JAOKYMEHT NMOANMUCAH
BNEKTPOHHOW MOAMUCHIO
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